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Software Checklist

Funding Recipient’s Full Legal Name (as indicated on the Non-Profit organization’s Certificate of Incorporation): 

Funding Recipient hereby acknowledges that: 1) it has read all of the provisions relating to software licenses in the 
City’s “Guidelines for Capital Funding Requests for Not-For-Profit Organizations” found in Exhibit 1 of the City’s 
“Capital Funding Request Form for Not-for-Profit Organizations” (the “Request Form”); 2) reviewed the City’s 
template “Form of Assignment of Software License and Consent” in Exhibit 5 of the Request Form; and 3) 
answered all software-related questions in the applicable section of the Request Form and this Software Checklist.  

Funding Recipient understands that any software license(s) associated with Moveable Property (i.e., Eligible 
Equipment) purchases will need to be purchased for a term of at least five (5) years up front.  Funding Recipient 
also understands that any software license(s) for Moveable Property purchases must be transferable to the City 
and/or the City’s designee, and the City’s Assignment of Software License and Consent must be executed by the 
software licensor(s), if the license is not transferable by its terms. 

Licenses for certain standard software may not need to be assigned to the City if the City already maintains a license with the software provider.  For example, 
the City does not require a “Form of Assignment of Software License and Consent” from software providers such as 1) Microsoft Word, 2) McAfee, 3) 
Adobe, etc. Your organization should check with your assigned DDC Project Manager to confirm whether any standard software included in a 
reimbursement project may fall into this category. Software subscriptions are not eligible for reimbursement and should not be listed on the checklist. Purchases of 
hardware with embedded firmware, in lieu of a software license, must be listed on this checklist and require a confirmation letter from the licensor for eligibility.

Funding Recipient makes the following representations about any and all software associated with Moveable 
Property:  

LIST ALL SOFTWARE

APPLICATIONS OR 
HARDWARE PRODUCTS 

WITH EMBEDDED 
SOFTWARE, TO 

INCLUDE FIRMWARE1

IS SOFTWARE, 
INCLUDING 
FIRMWARE, 

EMBEDDED IN 
THE 

EQUIPMENT?

IS STAND-
ALONE 

SOFTWARE 
INCLUDED? 

IS THE LICENSE 
TRANSFERABLE 
BY ITS TERMS?2

IF LICENSE IS NOT 
TRANSFERABLE BY 
ITS TERMS, HAS THE 

LICENSOR AGREED TO 
EXECUTE THE CITY’S 

FORM OF ASSIGNMENT 
OF SOFTWARE 
LICENSE AND 

CONSENT?3

IS LICENSOR’S 
LETTER 

AGREEING TO 
EXECUTE THE 

CITY’S 
ASSIGNMENT 

FORM 
ATTACHED?3

1  Y   N  Y   N  Y   N  Y   N  Y   N 

2  Y   N  Y   N  Y   N  Y   N  Y   N 

3  Y   N  Y   N  Y   N  Y   N  Y   N 

4  Y   N  Y   N  Y   N  Y   N  Y   N 

5  Y   N  Y   N  Y   N  Y   N  Y   N 

6  Y   N  Y   N  Y   N  Y   N  Y   N 

7  Y   N  Y   N  Y   N  Y   N  Y   N 

8  Y   N  Y   N  Y   N  Y   N  Y   N 

9  Y   N  Y   N  Y   N  Y   N  Y   N 

10  Y   N  Y   N  Y   N  Y   N  Y   N 

11  Y   N  Y   N  Y   N  Y   N  Y   N 

12  Y   N  Y   N  Y   N  Y   N  Y   N 

SIGNATURE OF FUNDING RECIPIENT’S 
DULY AUTHORIZED REPRESENTATIVE  
OR IT SPECIALIST:  

By:       ____________________________ 
Name:    ____________________________ 
Title:   ____________________________ 
Date:      __________________________ 

ATTACH ALL END-
USER LICENSE 

AGREEMENTS TO 
THIS CHECKLIST

1Use additional checklists if more than 12 products are listed.
2If Y is checked off, then do not answer the fourth and fifth questions.
3If N is checked off for either question, then the software product will not be reimbursed by the City.
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